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WARREN TOWNSHIP BOARD OF EDUCATION
NOTICE OF REQUEST FOR PROPOSALS

STRATEGIC PLAN FACILITATOR

The Warren Township Board of Education will accept sealed proposals on April 30, 2024 at 1:00 P.M. The
proposals will be publicly opened and read thereafter in the District’s office at 213 Mt. Horeb Road, Warren,
New Jersey 07059 for the following:

STRATEGIC PLAN FACILITATOR

The request for proposals specifications will be available from the office of the School Business
Administrator/Board Secretary at the above stated address and on the district’s website at:

https://www.warrentboe.org/business/rfpandbids.

Proposals must be submitted in the manner designated therein and required by the specifications. Proposals
must be enclosed in sealed envelopes bearing the name of the proposer on the outside, clearly marked
STRATEGIC PLAN FACILITATOR and addressed to Mr. Chris Heagele, School Business
Administrator/Board Secretary, Warren Township Board of Education, 213 Mt. Horeb Road, Warren, New
Jerset 07059. Sealed proposals must be delivered by the date and time specified above. The Warren Township
Board of Education assumes no responsibility for proposals mailed incorrectly or misdirected in delivery.

No proposal may be withdrawn for a period of sixty (60) days after the date set for the opening thereof.

Respondents are required to comply with the Affirmative Action requirements of N.J.S.A. 10:5-31 et seq. and
N.J.A.C. 17:27.

Proposals shall be in conformance with the applicable requirement of N.J.S.A 18A:18A-1 et seq., pertaining to
the “Public School Contracts Law”.

Chris Heagele
April 8, 2024
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WARREN TOWNSHIP BOARD OF EDUCATION
213 Mt. Horeb Road

Warren, New Jersey 07059

REQUEST FOR PROPOSALS

STRATEGIC PLAN FACILITATOR

The Warren Township Board of Education is a growing PK-8 public school district providing educational services
to approximately 1,700 students. The school district is comprised of two PK-5 schools, two K-5 schools, and one
middle school. The district has multiple special education programs as well as many extra-curricular and middle
school interscholastic programs. Further information may be obtained by visiting the school district’s website at
www.warrentboe.org.

The Warren Township School District uses as its guiding principles the five tenets of the Whole Child:
● Each student enters school healthy and learns about and practices a healthy lifestyle
● Each student learns in an environment that is physically and emotionally safe for students and adults
● Each student is actively engaged in learning and is connected to the school and broader community
● Each student has access to personalized learning and is supported by qualified, caring adults
● Each student is challenged academically and prepared for success in college or further study and for

employment and participation in a global environment

The Warren Township School District’s mission is to provide, through a safe, nurturing yet challenging
environment, all students with an outstanding education that engages students and fosters academic excellence,
healthy social and emotional development, and a lifelong passion for learning.

PURPOSE
In accordance with N.J.S.A.19:44A-20.4 et seq., the Warren Township Board of Education is requesting proposals
(RFP) from those interested in acting as a facilitator for the district’s endeavor to create a strategic plan for the
Warren Township School District as directed by the Board of Education. It is the intention of the Warren Township
Board of Education to undertake this endeavor in the 2024-25 school year, the outcome of which would be a
Strategic Plan for the 2025-2026 through 2029-2030 school years. Under Title 18a-18a-5 (1), the Board is not
required to award on the basis of lowest price and will award based on criteria as outlined in this request for
proposals. The requests are being made to ensure the District receives the highest quality service at a fair and
competitive price.

OBJECTIVE
Develop Warren Township Schools Strategic Plan 2030 to guide the work of the District for the next five years in
order to fulfill the mission of the district to maximize each student’s potential.

OPPORTUNITY
The district’s current strategic plan integrates the Whole Child tenets and identifies priorities to address those
tenets. For the next strategic plan, the opportunity exists to evaluate the efforts to address those priorities from
2020-2025 while identifying areas of strength and opportunities for growth to guide the district’s work for the next
five years.
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Previous Strategic Planning Documents
● 2020-2025 Strategic Plan
● 2023-2024 District Goal Action Plans
● 2022-2023 District Goal Action Plans
● 2021-2022 District Goal Action Plans
● 2020-2021 District Goal Action Plans

SCOPE OF SERVICE
The district is seeking a cost proposal to include but not limited to all of the following services as described in
items (1-10) pursuant to N.J.A.C. 6A:16-2.3:

1. Meet with the Ad Hoc Strategic Planning Committee and/or administration on location in Warren
Township in July or August 2024 to develop a comprehensive action plan for 2024 - 2025 activities.

2. Assess the successes and challenges with implementing the current strategic plan. Incorporate findings
into the action plan for developing the next strategic plan.

3. Conduct focus group with administrative team members on location in Warren Township (date to be
mutually agreed upon). This is anticipated to be one-half day during regular business hours.

4. Facilitate large group input sessions with staff members in a format such as the World Cafe on location
in Warren Township (date to be mutually agreed upon). This is anticipated to be one full day during
regular business hours.

5. Facilitate large group input sessions with community members in a format such as the World Cafe on
location in Warren Township in September or October 2024 (date to be mutually agreed upon). This is
anticipated to be three sessions on one day such as 1:00pm, 4:00pm, 7:00pm.

6. Facilitate large group input sessions with Warren Middle School students in a format such as the World
Cafe on location in Warren Township in September or October 2024 (date to be mutually agreed upon).
This is anticipated to be up to three sessions on one day.

7. Facilitate large group input sessions with Watchung Hills Regional High School students in a format
such as the World Cafe on location in Warren Township in September or October 2024 (date to be
mutually agreed upon). This is anticipated to be up to three sessions on one day.

8. Work with the Ad Hoc Strategic Planning Committee and/or administration to synthesize input from
administration, staff, students, and community members into three to five topics for the development of
strategic planning action groups.

9. Facilitate strategic planning action group meetings to develop three to five strategic goals and suggested
measurement indicators and annual benchmarks for each. The format for the facilitator’s involvement
shall be determined in consultation with the superintendent with a goal of supporting highly functioning
action group meetings. This can be on-site work with all teams meeting simultaneously, individual group
meetings, and/or the provision of templates for work to be conducted independently. This work should
be completed between November 2024 and February 2025. Please specify a preferred approach in the
proposal.

10. Coordinate and facilitate the strategic plan presentation and dialogue at a March 2025 Board of
Education meeting.

11. Provide ongoing telephone and email support to the Superintendent throughout the plan development
process.
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The Warren Township Board of Education shall award a contract to the firm or individual that best meets the needs
and interests of the Board. All dates are estimated.
QUALIFICATIONS OF RESPONDENTS

ALL SUBMISSIONS SHALL INCLUDE THE FOLLOWINGMINIMUM INFORMATION:

1. Name of the individual(s) to be assigned to perform the tasks.
2. Professional experience and education of the individual(s) to be assigned including a listing of experience

(if any) with the Warren Township Board of Education and/or experience with other New Jersey Boards of
Education. Experience facilitating the strategic planning process for a PK-8 and/or PK-12 district is
preferred but not required.

3. Knowledge of and experience with ASCD’s Whole Child approach to education.
4. A statement concerning the ability of the individual to perform tasks assigned by the Warren Township

Board of Education in a timely fashion.
5. A list of three professional references with addresses and telephone contact numbers who can speak to

your ability to perform the services outlined above.
6. A copy of your New Jersey Certificate of Employee Information Report approval pursuant of N.J.A.C.

17:21-1.1 et.seq. or a completed Form AA-302 Initial Employee Information report, if applicable.
7. A copy of your New Jersey Business Registration Certificate, if applicable.

ANTICIPATED SELECTION TIMELINE:
April 30: Proposal submissions opened
May 6: Interviews with administrative staff, if necessary
May 23: Preferred date for in-person finalist(s) presentations at Ad Hoc Committee meeting
June 10: Preferred date for Board action to appoint a facilitator

CONTRACT PERIOD
The term of contract for the Strategic Plan Facilitator shall be on or about July 1, 2024 through June 30, 2025.

COORDINATION OF ACTIVITIES
All activities for this contract will be coordinated through the office of:

Dr. Matthew Mingle, Superintendent
908-753-5300

PRESENTATION PACKAGE – Submit the RFP Response

The Warren Township Board of Education seeks from all participating respondents’ information that will assist the
district in selecting the respondent who will provide the highest quality services at a fair and competitive price.

All respondents shall prepare a presentation package to be submitted with the RFP. The following shall be
included in the presentation package:
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I. TECHNICAL CRITERIA

A. Description of Services

All respondents should list all services to be rendered with their explanation in detail of how the
services will be provided in alignment with the principles of the Whole Child. Respondents by
submitting a proposal acknowledge that they fully understand the scope of work, activity and
service.

II. MANAGEMENT CRITERIA

A. Transmittal Letter – Proposal

Each respondent shall submit a transmittal letter with the RFP that identifies the person submitting
the proposal and includes a commitment by that person to provide the service required by the
Warren Township Board of Education.

B. Qualifications: Relevant Experience

All respondents shall submit evidence and documentation highlighting qualifications and
experience they have that will assist the district in the evaluation and selection process.

III. COST CRITERIA

A. Fee Proposal

All respondents are to submit a fee proposal that complements the service that is being requested.
The school district uses a purchase order system for payment. A schedule for payment should be submitted
by successful respondent and:

- Per state statute, payment can only be for services already rendered
- Subject to mutual agreement

NOTE: The proposed fee must be comprehensive, meaning inclusive of any and all ancillary costs.
Requests for additional billings will not be honored, including, but not limited to, travel, supplies, etc.

Reminder: The Letter of Transmittal and the Presentation Package are to be submitted with the RFP
package.
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SUBMISSION OF RFP PACKAGE

All responses to this Request for Proposals (which must include both the Presentation Package and
Required Forms Package) are to be addressed to:

Mr. Chris Heagele
Business Administrator

Warren Township Board of Education
213 Mt. Horeb Road
Warren, NJ 07059

SUBMISSION DEADLINE

The deadline to submit a Response to this Request for Proposals (which must include both the Presentation
Package and Required Forms Package) is:

Wednesday, April 30, 2024
1:00 p.m.

AWARD OF CONTRACT/SELECTION CRITERIA

It is the intention of the Warren Township Board of Education to award the contract to the respondent based upon
relative experience, qualifications and ability to provide the highest quality of service at fair and competitive
prices.

The selection criteria to be used in awarding a contract for the services described herein, shall include:

1. Qualifications of the individuals who will perform the tasks and the amounts of their respective
participation;

2. Experience in providing the professional services requested by the Warren Township Board of Education
and references related thereto; and familiarity with the School District ;

3. Ability to perform the tasks in a timely fashion, including staffing and familiarity with the subject matter
and the Warren Township Board of Education;

4. Location (distance) of primary office in relation to the Warren Township Board of Education schools;
5. Recent, current and projected workload of the individual or firm;
6. Thoroughness and completeness of the applicant’s submittal;
7. Cost of proposal.

The Warren Township Board of Education shall award a contract to a firm or individual that best meets the needs
and interests of the Board.
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AUTHORIZATION TOWORK

No service shall be rendered unless the successful respondent receives an approved purchase order authorizing the
respondent to render the service.

EVALUATION PROCESS: METHODOLOGY OF AWARDING CONTRACT

All RFP responses are to be evaluated on the basis of whose response is the most advantageous to all district, price
and other factors considered, and whose response will provide the highest quality of service at fair and competitive
prices.

The Board of Education will use a one hundred (100) point system in evaluating all proposals. The criteria to be
evaluated are identified below:

Category Value Points
I. Technical Criteria

A. Description of Services
40 points

II. Management Criteria

A. Transmittal Letter
B. Qualifications: Relevant Experience

40 points

III. Cost Criteria

A. Fee Proposal
20 points

* The Business Office will assist in the evaluation of the Cost Criteria of all proposals received.

REQUIRED FORMS PACKAGE - All submitted responses must include the completed forms, as well as
the Presentation Package.
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WARREN TOWNSHIP BOARD OF EDUCATION
213 MT. HOREB ROAD

WARREN, NEW JERSEY 07059
PHONE: (908) 753-5300

Statutory Requirements

Mandatory Affirmative Action Requirements
Vendors are required to comply with the Affirmative Action requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27.
All successful vendors must submit evidence of Affirmative Action compliance after notification of award but prior to the
execution of goods and services or professional services contract in one of the following forms:

1. A photocopy of a valid letter for an approved Federal Affirmative Action Plan (this approval letter is valid for one
year from the date of issuance), or

2. A photocopy of an approved Certificate of Employee Information Report, issued in accordance with N.J.A.C.
17:27-4, or

3. If the vendor has none of the above, the public agency is required to provide the vendor with an initial Affirmative
Action Employee Information Report (AA-302).

State of New Jersey Business Registration Certificate
It is requested that the contractor provide a State of New Jersey Business Registration Certificate to contracting agency with
their bid or request for proposal. However, failure to provide proof of business registration with the submission of a bid or
other proposal document shall be considered a curable defect, which shall only be cured by the contractor providing the proof
of business registration to the contracting agency prior to the time a contract, purchase order or other contracting document is
awarded or authorized.

A Contractor shall provide the contracting agency with the business registration of the contractor and that of any named
subcontractor prior to the time a contract, purchase order or other contracting document is awarded or authorized. At the sole
option of the contracting agency, the requirement that a contractor provide proof of business registration may be fulfilled by
the contractor providing the contracting agency with sufficient information for the contracting agency to verify proof of
registration of the contractor or named subcontractors through a computerized system maintained by the State of New Jersey.
A subcontractor named in a bid or other proposal made by a contractor to a contracting agency shall provide a copy of its
business registration to any contractor who shall provide it to the contracting agency. No contract with a subcontractor shall
be entered into by any contractor under any contract with a contracting agency unless the subcontractor first provides the
contractor with proof of a valid business registration.

A contractor, subcontractor or supplier who fails to provide proof of business registration or provides false business
registration information shall be liable to a penalty of $25 for each day of violation, not to exceed $50,000 for each business
registration not properly provided or maintained under a contract with a contracting agency. Information on the law and its
requirements is available by calling (609) 292-9292.

The requirement that a contractor provide proof of business registration or provide the contracting agency with sufficient
information for the contracting agency to verify proof of registration of the contractor or named subcontractors must be
submitted to the Purchasing Department by 12:00 Noon on the third Wednesday of each month. Failure to comply with this
request will result in the rejection of your bid or request for proposal.
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Pay-to-Play Affecting Boards of Education, Chapter 271 of P.L. 2005
In accordance with c. 271, L.2005, the Warren Township Board of Education will require from all business entities
submitting proposals, or with whom the Board is negotiating or considering an appointment, a list of political contributions
(as defined below) made by the entity (including certain company officials and their spouses) during the preceding 12-month
period, along with the date and amount of each contribution and the name of the recipient of each contribution. This
requirement will be strictly enforced with respect to all covered contracts, including appointments at the annual
reorganization meeting of the Board. The list must accompany your proposal or must be provided no later than (10) days
prior to the Board’s approval of the contract.

This requirement applies to individuals as well as to any form of business entity. The only exceptions are for the following:

1. Contracts having an anticipated value of $17,500.00 or less are exempted; and
2. Emergency contracts are exempted.

It is your responsibility to prepare and file the list of political contributions and to make certain that the list complies with the
law. Your failure to do so will preclude consideration of your appointment or contract for services. Please be advised that the
political contributions list you submit to the Warren Township Board of Education must include all contributions made to any
State, county or municipal committee of any political party; to any legislative leadership committee; to any candidate
committee of a candidate for, or holder of, an elective office of this Board of Education and of any other public entity located
in Somerset county or located in the 16th Legislative District.

You are obligated to file an annual disclosure statement on political contributions with the New Jersey election enforcement
commission if you receive contracts in excess of $50,000.00 from public entities in a calendar year. Business entities are
responsible for determining if filing is necessary. Additional information on this requirement is available from ELEC at
888-313-3532 or at www.elec.state.nj.us

W-9 Request for Taxpayer Identification Number and Certification
The W-9, Request for Taxpayer Identification Number and Certification, is requested by the Warren Township Board of
Education.

Disclosure of Investment Activities in Iran
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or
renew a contract must complete the certification enclosed in the bid to attest, under penalty of perjury, that the person or
entity, or one of the person or entity’s parents, subsidiaries or affiliates, is not identified on a list created and maintained by
the Department of the Treasury as a person or entity engaging in investment activities in Iran. If the District finds a person or
entity to be in violation of the principles which are the subject of this law, they shall take action as may be appropriate and
provided by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages,
declaring the party in default and seeking debarment or suspension of the person or entity.

Disclosure of Prohibited Activities in Russia or Belarus
Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, c. 3) any person or entity (hereinafter “Vendor”) that seeks to enter into or
renew a contract with a State agency for the provision of goods or services, or the purchase of bonds or other obligations,
must complete the certification below indicating whether or not the Vendor is identified on the Office of Foreign Assets
Control (OFAC) Specially Designated Nationals and Blocked Persons list.
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EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) N.J.A.C. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of
age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex. Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that
equal employment opportunity is afforded to such applicants in recruitment and employment, and that employees are treated during
employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation,
gender identity or expression, disability, nationality or sex. Such equal employment opportunity shall include, but not be limited to the
following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or
other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous places,
available to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth
provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be
provided by the agency contracting officer, advising the labor union of the contractor's commitments under this chapter and shall post
copies of the notice in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to
N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals established in accordance
with N.J.A.C. l7:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment
agencies, placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis of age, race, creed, color,
national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and
that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms
with the principles of job related testing, as established by the statutes and court decisions of the State of New Jersey and as established by
applicable Federal law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer,
upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the
statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods
and services contract, one of the following three documents:

● Letter of Federal Affirmative Action Plan Approval
● Certificate of Employee Information Report
● Employee Information Report Form AA302 (electronically provided by the Division and distributed to the

public agency through the Division’s website at www.state.nj.us/treasury/contract_compliance)

The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase & Property, CCAU, EEO
Monitoring Program as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public
agencies shall furnish such information as may be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program
for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27
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Exhibit A
Affirmative Action Compliance Notice
N.J.S.A. 10:5-31 and N.J.A.C. 17:27

Goods, Services and Professional Services Contracts

This form is a summary of the successful vendor’s requirement to comply with the requirements of N.J.S.A. 10:5-31 and
N.J.A.C. 17:27.

The successful vendor shall submit to the public agency, with your proposal or after notification of award but prior to
execution of this contract, one of the following three documents as forms of evidence:

(a) A photocopy of a valid letter that the contractor is operating under an existing Federally approved or sanctioned
affirmative action program (good for one year from the date of the letter);

______ Yes ______ No

(b) A photocopy of a Certificate of Employee Information Report approval, issued in accordance with N.J.A.C.
17:27-4;

______ Yes ______ No

(c) A photocopy of an Employee Information Report (Form AA302) provided by the Division and distributed to the public
agency to be completed by the contractor in accordance with N.J.A.C. 17:27-4.

______ Yes ______ No

If you answered NO to the questions above, an Affirmative Action Employee Information Report (AA-302) will be mailed to
you. Complete the form and retain a copy for your files, forward a copy to the Warren Township Board of Education and an
additional copy to the New Jersey Department of the Treasury, Division of Purchase & Property, Contract Compliance Audit
Unit EEO Monitoring Program, P.O. Box 206, Trenton, New Jersey 08625-0206 along with the required check in the amount
of $150.00 payable to The Treasurer, State of New Jersey, this fee is non-refundable.

The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements of N.J.S.A.
10:5-31 and N.J.A.C. 17:27 and agrees to furnish the required forms of evidence. The undersigned vendor further
understands that his/her proposal shall be rejected as non-responsive if said contractor fails to comply with the requirements
of N.J.S.A. 10:5-31 and N.J.A.C. 17:27.

Company Name________________________________________________________________

Name_________________________________________________________________________
(Print)

Signature______________________________________________________________________

Title__________________________________________________________________________

Date__________________________________________________________________________

If your Letter of Federal Affirmative Action Plan Approval or your State of New Jersey Certificate of Employee Information
Report is available please attach to this document.
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AFFIRMATIVE ACTION AFFIDAVIT
FOR COMPLIANCEWITH AFFIRMATIVE ACTION REGULATIONS

STATE OF )
: ss:

COUNTY OF )

__________________________________________ being duly sworn, according to law,
deposes and says that he is a duly authorized representative of the Bidder, _________________.
I hereby certify that I am aware of the equal employment opportunity and affirmative action in public contracting
requirements set forth in N.J.S.A. 10:5-31 et seq. and N.J.A.C.17:27-1 et seq. and that the Bidder is in compliance
with the requirements therein. I hereby agree that the Bidder shall make good faith efforts to provide equal
employment opportunity for minorities and women. I am aware that the failure to make good faith efforts to
provide equal employment opportunity for minorities and women may result in fines/penalties,
suspension/debarment, a determination to lower the firm’s aggregate rating or such other action as provided by law.

Sworn to and subscribed By: __________________________
to this __________ day of Signature of Principal
_______________, 20___

______________________________
_______________________ (Name)
Notary Public of New Jersey ______________________________

(Title)
My Commission expires __/__/
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Stockholder Disclosure Certification
N.J.S.A. 52:25-24.2

Please check the appropriate information that applies, complete the form, and execute where provided.

_____ I certify that the list below contains the names and home addresses of all stockholders holding 10% or more
of the issued and outstanding stock of the undersigned.

_____ I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the undersigned.

Check the box that represents the type of business organization:

____ Partnership ____ Corporation ____ Sole Proprietorship ____ Limited Partnership

____ Limited Liability Corporation ____ Limited Liability Partnership ____ Subchapter S Corporation

Stockholders:
Name:______________________________ Name:______________________________
Corporate Title:_______________________ Corporate Title:_______________________
Home Address:_______________________ Home Address:_______________________
____________________________________ ____________________________________
____________________________________ ____________________________________

Name:______________________________ Name:______________________________
Corporate Title:_______________________ Corporate Title:_______________________
Home Address:_______________________ Home Address:_______________________
____________________________________ ____________________________________
____________________________________ ____________________________________

By: _________________________________________________________________________
(Name of Bidder)

_________________________________________________________________________
(Address)

Subscribed and sworn before me this ___________________________________
(Signature)

_____ day of _______________, 2_____
___________________________________
_________________________________ (Type or print name of affiant.)

Notary Public

My commission expires: _____________ Corporate Seal

IT IS MANDATORY THAT THIS FORM BE COMPLETED, NOTARIZED, SIGNED AND SUBMITTED
WITH THE C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM.
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Contractor Instructions

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair and open”
process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 19:44A-20.26).
This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions to:

● any State, county, or municipal committee of a political party
● any legislative leadership committee*
● any continuing political committee (a.k.a., political action committee)
● any candidate committee of a candidate for, or holder of, an elective office:

o of the public entity awarding the contract
o of that county in which that public entity is located
o of another public entity within that county
o or of a legislative district in which that public entity is located or, when the public entity is a

county, of any legislative district which includes all or part of the county

The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that were made
during the 12 months prior to award of the contract. See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on reportable
contributions.

N.J.S.A. 52:34-25(b) itemizes the parties from whom contributions must be disclosed when a business entity is not a natural
person. This includes the following:

● individuals with an “interest:” ownership or control of more than 10% of the profits or assets of a business entity
or 10% of the stock in the case of a business entity that is a corporation for profit

● all principals, partners, officers, or directors of the business entity or their spouses
● any subsidiaries directly or indirectly controlled by the business entity
● IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business entity

and filing as continuing political committees, (PACs).

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing therewith, shall be
deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)] The contributor must be listed on the
disclosure.

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by ELEC in an
amount to be determined by the Commission which may be based upon the amount that the business entity failed to report.

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose elected official
and/or candidate campaign committees are affected by the disclosure requirement. It is the contractor’s responsibility to
identify the specific committees to which contributions may have been made and need to be disclosed. The disclosed
information may exceed the minimum requirement.

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details (along with a
signed cover sheet) may be used as the contractor’s submission and is disclosable to the public under the Open Public Records
Act.

The contractor must also complete the attached Stockholder Disclosure Certification. This will assist the agency in meeting
its obligations under the law.

N.J.S.A. 19:44A-3(s): “The term "legislative leadership committee" means a committee established, authorized to be established, or
designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the General Assembly or the Minority Leader
of the General Assembly pursuant to section 16 of P.L.1993, c.65 (C.19:44A-10.1) for the purpose of receiving contributions and making
expenditures.”
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant To N.J.S.A. 19:44A-20.26

This form or its permitted facsimile must be submitted to the local unit
no later than 10 days prior to the award of the contract.

Part I – Vendor Information

The
undersigned being authorized to certify, hereby certifies that the submission provided herein represents compliance
with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions accompanying this form.

_______________________________ ________________________________________________________
Signature Printed Name Title

Part II – Contribution Disclosure
Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all reportable political contributions (more than
$300 per election cycle) over the 12 months prior to submission to the committees of the government entities listed on the form provided
by the local unit.

 Check here if disclosure is provided in electronic form.

 Check here if the information is continued on subsequent page(s)
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Vendor Name:

Address
:
City
:

State: Zip:

Contributor Name Recipient Name Date Dollar
Amount

$



Continuation Page

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant To N.J.S.A. 19:44A-20.26

Page ___ of ______

Vendor Name:

 Check here if the information is continued on subsequent page(s)
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WARREN TOWNSHIP BOARD OF EDUCATION
213 MT. HOREB ROAD

WARREN, NEW JERSEY 07059
PHONE: (908) 753-5300

List of Agencies with Elected Officials Required for Political Contribution Disclosure
N.J.S.A. 19:44A-20.26

County Name: Somerset

State: Governor, and Legislative Leadership Committees
Legislative District #s: 16, 17, 21, & 22
State Senator and two members of the General Assembly per district.

County:

Freeholders County Clerk Sheriff Surrogate

Municipalities (Mayor and members of governing body, regardless of title):

Bedminster Township
Bernards Township
Bernardsville Borough
Bound Brook Borough
Branchburg Township
Bridgewater Township
Far Hills Borough

Franklin Township
Green Brook Township
Hillsborough Township
Manville Borough
Millstone Borough
Montgomery Township
North Plainfield Borough
Peapack-Gladstone Borough

Raritan Borough
Rocky Hill Borough
Somerville Borough
South Bound Brook Borough
Warren Township
Watchung Borough

Boards of Education (Members of the Board):

Bedminster Township
Bernards Township
Bound Brook Borough
Branchburg Township
Bridgewater-Raritan Regional
Franklin Township

Green Brook Township
Hillsborough Township
Manville Borough
Millstone
Montgomery Township
North Plainfield Borough
Rocky Hill

Somerset Hills Regional
Somerville Borough
South Bound Brook
Warren Township
Watchung Borough
Watchung Hills Regional

Fire Districts (Board of Fire Commissioners):

Bridgewater Township Fire District No. 1
Bridgewater Township Fire District No. 2
Bridgewater Township Fire District No. 3
Bridgewater Township Fire District No. 4
Franklin Township Fire District No. 1
Franklin Township Fire District No. 2

Franklin Township Fire District No. 3
Franklin Township Fire District No. 4
Hillsborough Township Fire District No. 1
Montgomery Township Fire District No. 1
Montgomery Township Fire District No. 2

Page 18



WARREN TOWNSHIP BOARD OF EDUCATION
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Bid Number: __________ Name of Bidder: ________________________

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to
enter into or renew a contract must complete the certification below to attest, under penalty of perjury, that the
person or entity, or one of the person or entity's parents, subsidiaries, or affiliates, is not identified on a list
created and maintained by the Department of the Treasury as a person or entity engaging in investment
activities in Iran. If the District finds a person or entity to be in violation of the principles which are the subject of
this law, they shall take action as may be appropriate and provided by law, rule or contract, including but not
limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking
debarment or suspension of the person or entity.

I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for which I am authorized to
bid/renew:

____ is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a
person or entity that provides oil or liquefied natural gas tankers, or products used to construct or maintain

pipelines used to transport oil or liquefied natural gas, for the energy sector of Iran,
AND

_____ is not a financial institution that extends $20,000,000 or more in credit to another person or entity for 45
days or more, if that person or entity will use the credit to provide goods or services in the energy sector in
Iran.

In the event that a person or entity is unable to make the above certification because it or one of its parents,
subsidiaries, or affiliates has engaged in the above-referenced activities, a detailed, accurate and precise
description of the activities must be provided in Part 2 below to the Warren Township Board of Education under
penalty of perjury. Failure to provide such will result in the proposal being rendered as non-responsive and
appropriate penalties, fines and/or sanctions will be assessed as provided by law.

PART 2:
PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN

You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one
of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing
the boxes below.

EACH BOXWILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE
QUESTIONS. PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION.
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Name: __________________________________ Relationship to Bidder/Offeror: ____________________

Description of Activities: ____________________________________________________________________

__________________________________________________________________________________________

Duration of Engagement: _____________________ Anticipated Cessation Date: _______________________

Bidder/Offeror Contact Name: ____________________ Contact Phone Number: _______________________

Disclosure of Investment Activities in Iran (cont’d)

Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any
attachments thereto to the best of my knowledge are true and complete. I attest that I am authorized to execute this
certification on behalf of the above-referenced person or entity. I acknowledge that the Warren Township Board of
Education is relying on the information contained herein and thereby acknowledge that I am under a continuing
obligation from the date of this certification through the completion of any contracts with the Board to notify the
Board in writing of any changes to the answers of information contained herein. I acknowledge that I am aware
that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I
recognize that I am subject to criminal prosecution under the law and that it will also constitute a material breach
of my agreement(s) with the Warren Township Board of Education and that the Board at its option may declare any
contract(s) resulting from this certification void and unenforceable.

Full Name (Print): _______________________________ Signature: ________________________________

Title: __________________________________________ Date: ____________________________________
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CERTIFICATION OF NON‐INVOLVEMENT IN PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS
WARREN TOWNSHIP BOARD OF EDUCATION

N.J.S.A. 18A:18A-49.5

Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, c. 3) any person or entity (hereinafter “Vendori”) that seeks to enter into or renew a contract with a

State agency for the provision of goods or services, or the purchase of bonds or other obligations, must complete the certification below indicating

whether or not the Vendor is identified on the Office of Foreign Assets Control (OFAC) Specially Designated Nationals and Blocked Persons list, available

here: https://sanctionssearch.ofac.treas.gov/. If the Department of the Treasury finds that a Vendor has made a certification in violation of the law, it

shall take any action as may be appropriate and provided by law, rule, or contract, including but not limited to, imposing sanctions, seeking compliance,

recovering damages, declaring the party in default and seeking debarment or suspension of the party.

I, the undersigned, certify that I have read the definition of “Vendor” below, and have reviewed the Office of Foreign Assets Control (OFAC)

Specially Designated Nationals and Blocked Persons list, and having done so certify:

(Check the Appropriate Line)

_____ A. That the Vendor is not identified on the OFAC Specially Designated Nationals and Blocked Persons list on account of
activity related to Russia and/or Belarus.

_____B. That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially Designated Nationals
and Blocked Persons list on account of activity related to Russia and/or Belarus.

_____C. That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially Designated Nationals
and Blocked Persons list. However, the Vendor is engaged in activity related to Russia and/or Belarus consistent with federal law,
regulation, license or exemption. A detailed description of how the Vendor’s activity related to Russia and/or Belarus is consistent with
federal law is set forth below.

__________________________________________________________________________________________________________________

(Attach additional sheets if necessary)

__________________________________________________________________________________________________________________

Signature of Vendor’s Authorized Representative Date

Print Name and Title of Vendor’s Authorized Representative Vendor’s FEIN

Vendor’s Name Vendor’s Phone Number

Vendor’s Address (Street Address) Vendor’s Fax Number

Vendor’s Address (City/State/Zip Code) Vendor’s Email Address

iVendor means: (1) A natural person, corporation, company, limited partnership, limited liability partnership, limited liability company, business association, sole
proprietorship, joint venture, partnership, society, trust, or any other nongovernmental entity, organization, or group; (2) Any governmental entity or instrumentality of a
government, including a multilateral development institution, as defined in Section 1701(c)(3) of the International Financial Institutions Act, 22 U.S.C. 262r(c)(3); or (3)
Any parent, successor, subunit, direct or indirect subsidiary, or any entity under common ownership or control with, any entity described in paragraph (1) or (2). NJ Rev.
1.22.2024
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